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FOREWORD

This document is-the Hawaii State Department of Education's

compliance plan for serving the special needs of national origin

.'minority students, of limited English proficiency. It, incorpcirates

the' most current policies, procedure's and program implementation
0.

specifications as, of July I, 1981,.

This plan persedes the Identification, Assessment, nd

Programming System for Limited English Speakers, pall in

August, 1980.

It is being submitted to the Office for Civil. Rights, U.S.

Department of Education, in accordance with 45 CFR 185, 44(b),
111,

'as .a plan for cdmpliance with Title:VI of the Civil Rights AJt.

This plan shall be implemented regardless of whether funds for
6

such purpose are made available under the Emergency School Aid

Act.

Future revisjons to this plan may be made at any time, subject

to.prior mute.]: agreement between the Hawaii State Department of

Education and'P the Office for Civil Rights, Region IX.

DONNIS H. THOMPSON
SuPerintendent of EdUcation

Date:. June 4, 1982
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I. PURPOSE

vii

INTRODUCTION'

The purpose of this document is to establish uniform procclures to be
,..

followed by Hawaii's public schools in (1) identifying, (2) assessing

the special educational needs of, and,(3) providing, appropriate

educational services for national origin minority students of limited

English proficiency. These procedures are in accordance with the

..,......-

Depatment's statewide Piogram for Students of Limited English .

.

,

,

,Profi4ency
1 and are designed ta be in compliance with the requirements

of the:Federal Office for Civil Rights.2

II. DEFINITION OF TERMS

A. Lau Guidelines
P.

Theseare Office for Civil Rights guidelines formilated in 1975
,

. , .

for educational agencies to fcillow in order to avord non-compliance.

with the mandate established by the Supreme Court's Lau v. Nichols.

decision.

41

B. Language Proficiency

' refers to a student's competence in a single Language, andis

a 'measure :of oral/aural abilaty, as well as ability to read and

.IDepartment o

Proficiency:
2
Office For C

. Task Force is

Educational

f Education, State Program Plan for Students of Limited English

ASiX-Year Plan, 1981-87 (work inNprogress).

U.S. Department. of Health, Educatlon, and Welfare,

findings SpecifYing Remedies Available for Eliminating Past

Practices Ruled. Unlawful under.,Lau v. Nichols, 1975.77
11
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Write the: language.

C.- Languae Dominance
4

..;,-

f)

4

viii,

4

This refers to the comparative language fluency of students whecome

from homes where a langilage,otheithan English is spoken, and'who

A
may spqak more than one language. The student. may be more fluent

(dominant) in one language as compared to the other, equal in both,

or monolingual. Generally, judgments of lan.guhge dominance are

limited to,the students' oral/aural fluency in the language

V
ties being compared.

ei

D. Language Dominance (or Lau) Categories

1

I '

Formulattd by the Office for Civil Flights, these categories are

used to Classify students who come frOurhomes where a language

rothpr than, English is'Osed:
a

Language Dominance 1: Monolingual, in lanzlaglotherthananglish.

- Speaks no English. ;Also referred to as:

Non-English Speaker (NES).

Language Dominance : Dominant in ua e other than English.

Speaks some English. Also referred to as:

Language Domin'ance

Language Dominance

ti

Limited English Sgeaker (LES)

3: Bilingual. SPeaks both English and anoth'er

Language equally. . .

,rri:

Dominant English, Speaks mostly English;

speaks some of a language other than'English".

12



www.manaraa.com

a

- Language Dominande Monolingual English.

exclusively. -

E. Bilingual. Education Program.

1

Speaks .English

A bilingual education\program is a program of instruction Which

uses two languages: the student
rt

"native language and English.4ft

1P, 4

Hawaii's bilingual education program, s a transitional type. b This

means that

?

while they'are learning English,-the students are

provided gore curriculum instruction.ingtheir native language,

until their English proficiency is such that native language

assistance is no longer required. English as a Second language

`services are always .a part of a transitional bilingual education

program.

F. English as a Second Language

Englishas a Second Language (ESL) refers to the teaching of

English language.skills (listening, speaking, reading, and writing)

to students whbse first language is not English.

Multicultural Awareness

This refers to educational activities which develop students'

understanding and appreciation of their owircuIttiral heritage,

as well a e,"'cultural heritage of those-from other tultural

9

backgrounds. The god is to provide students with the knowledge

and skills necess o live successfully in HaWaii's ethnically

pluralistic soc
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H. Home Language

NI

This refers to the la5guage spoken at home by the students'

families.

First Acquired Language

This refers to the language first learned by a child.
4

J. Ciitical-tanguage Group

Thii refers to a situation, in any given school in whifch twenty

(20) or more students of limited or non-English prificiency

share the same native language.- These studentsare classified

as a "critical language group"

education,program,' in addition

K. Intensive Language Services

and must be prb'vided a bilingual

to English language instruction.

This refers to bilingual instruction-'in the core curriculum

For non - English, or Limitedand ESL.

K-8,,this is part of their regular or

program) For Grades this means

the content areas asAieeded, and ESL

or basic instructional program.

Modified Intensive Language Services

English Speakers in Grades

basic instructional

bilingual instruction in

as part of their regular

These ,s rvices are provided for'students.,who have previously

been in intensive language services, but a program based

on individual needs diagnosed at the time of assessment of

academic achievement level.

Revised 6/9/8iY .
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M. General Language Services

2

This refers to services provided students of language dominance

3, 4. or 5, who have not attained the 25%ile achievement level in

reading, language arts and math. Language dominance 3 students

are provided ESL'and, through use of their native language,

supplementary language arts, or tutorials in the content areas.

Language dominance 4 and 5 students are provided ba c skills

reinforcement through English tutorials .in the area of need in

reading, writing, math or science.

N. Core Curriculum

For purposes of compliance with the Lau guidelines,- the core

curriculum for which students of limited English proficiehcy

shall be provided bilingual instruction, shall be in the following

curricular areas:

Area Grades K -6 Grades 7-8 Grades 9-12

Communications:.' Language Arts Language Arts. . Language Arts

Mathematics MatheMatics MathellatiCs:
(during the
applicable year
When the one.-

credit require.-
ment is taken).

Humanities:

Environmental.
Studies:

Social Studies.. Social Studies.. Social Studies

Science . Science
(during the
applicable year
when the one-
credit require-
ment is taken)

Science
(during the
applicable year
when the one-
credit require-
ment is taken)
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. Majot,Language 6roups

N(

This refers'to the non-,English languages,most often 'spoken in

Hawaii by students enrolled in public schools: Ilokano,OSamoan,

Korean, Cantonese, Mandarin, Vietnamese, Japanese, Tagalog,

Cebtlano, and Tongan.

III. .MANAGEMENT OBJECTIVES

e%

A. To identify, at the time of their registration in apublic school,

all students whose first acquired language is other than English,

and/or who cote from homes where -a language other-than English is

spoken.

To test in order'to determine the language ranking of the student

referred to in Objective "A". For critical language groups, this

must be done within twenty (20) calendar days if the students

enroll between September 1st and October 1st, and within fifteen

(15) calendar days at other times. For non-critical language

groyps, it must be done within thirty (30) calendar days if, thd

studentg enroll between September 1st and October 1st, and within

twenty (20) calendar days at other tithes.

C. To provide students identified as having limited'English proficiency

with services desigped to assist them in the learning. of English.

language skills. For critical language groups, this mustNie, provided

within thirty (30) calendar dayS following enrollment, For non-

critical language groups, this must be provided as soon as possible,

but no later than sixty (60) calehdar days following enrollment.
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D. To,.provide all students in grades K through 8 who have-been

identified and ranked as Language Dominince 1 or 2 with the

follpwing:

1. A4BilingUal Education Program it the core curriculum, and

2 English as a Second Language instruction.

To provide all students in grades 9 through 12 who have been

identified and ranked as Language Dominance 1 or 2 with the

'A Bilingual Education Program in the required courses as

needed, and

2. English as a Second Language. instruction,

F. To employ teaching personnel appropriately trained in bilingual.

education and ESL instruction.

G. To.monitor the development of the students' English language

proficiency and academic achievement relative to their ability

t6-.function in the mainstream.

H. To collect the data necessary for planning, budgeting, and evalua-
,

tion of the effectiveness of the Program for Students of Limited

English Proficiency.,

I. To inform the parents of students in the Program for Students of

Limited English Proficiency of the intent, Turpose and scope of

the program. This information must be communicated in the native

language of .the parent80.
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FLOW cHART: LAPS FOR STUDENTS OF:limn-4 ENGLISH PROFICIENCY

-GRADES K-12

NOT ENGLISH
'PROFICIENT

FORM SIS-10
STUDENT ENROLLMENT FORM

NATIVE LANGUAGE
PROFICIENCY
ASSESSMENT

ENGLISH
PROFICIENCY

TEST

ENGLISH
PROFICIENT

ACHIEVEMENT TEST:
LANG. ARTS, RDG., MATH

BELOW 25%ile

H.
25%ile OR ABOVE

t ST UDENTS OF LIMITED
LANGUAGE DOMINANCE

ENGLISH
CATEGgRIES

PROFICIENCY

1 2 3 4

MONOLINGUAL DOMINANT BILINGUAL DOMINANT MONOLINGUAL

NON-ENGLISH NON-ENGLISH ENGLISH ENGLISH'

r

)---

in all
achievement

areas

INTENSIVE
LANGUAGE
SERVICES

REASSESSMENT E.P.T.

NOT ENGLISH
PROFICIENT

ENGLISH

PROFICIENT

ACHIEVEMENT TEST:-
LANG. ARTS, RDG., MATH

BELOW 25%ile

in 1 or 2
ach. areas

$

1

MOOIFIEO INTENSIVE
LANGUAGE SERVICES.

REASSESSMENT OF
ACHIEVEMENT LEVEL

BELOW 25%ile

GENERAL LANGUAGE
SERVICES

REASSESSMENT OF
ACHIEVEMENT LEVEL

-i BELOW 25%ile

25%ile OR ABOVE

RECLASSIFIED
AS ACHIEVING

LANGUAGE DOMINANCE 1

25 %ile OR ABOVE

LANGUAGE DOMINANCE 3

RECLASSIFIED
AS ACHIEVING

V

25%ile OR ABOVE

MAINSTREAM 1 8
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SECTION I

IDENTIFICATION AND ASSESSMENT

The purpose of this section is to,provide a standard procedural format

for support documentation to ensure that all target students are:

(1) identified; (2) assessed for English language proficiency;

(3) assessed ,for native language proficiency; and 4) assigned a language

dominance cat gory.
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-. SECTION I.A SURVEY OF N1WLY ENROLLED STUDENTS

.Gelii5ra1 Description

The initial phase of the identification and assessment section

involves the identification and screening of all newly enrolled

students through the Student Enrollment norm SIS-10. .(See Attach-

ment 1 for a,sample

I:A2 School SurVey

I.A3

this form.)

The school shall have each newly enrolled student complete Form

SIS-10 and assist parent(s)/guardian(s) to complete the form.

This will be in compliance with procedures disseminated by the

Student Information Services Branch to ensure a survey of the

total student population.

Bilingual assistance must be provided parent(s)/guardian(s) if

language difficulties are Ilcountered when completing the form.

Survey Instrument.

Through items19a, 19b and 20, Form SIS-10 wtil provide informa-

tion to help identify possible students of limited English pro-

ficiency.

. A. If anguage other than English is indicated on Item No. 19a:

Student's First Acquired Language.

20
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1, zL.

B. If a language other than English is' indicated on 'Item No. 19b:
4

Language Most Often lased by e Student
rg

0 ;
I . 1

If a language othOT,than English is'indicated on Item NO..2 f'

I.A4

Language.Most Often Sp'o'ken at Home.

Computer Data Input

Student data gathered shall 66 processed in accordance with the

Procedures Manual for the Student Accounting System.* CompUter

lists shall be made available to schools indicating 1) all

nts for whom 'a Form SIS-10 has been submitted, and 2) allstun

potenti students of limited English proficiency.. Appropriate

action will assure that all students have been identified and

screened.

*Forms 01S-0801 and 01S-0802 shall be used for computer data input for all
student assessment and programming information.

Revised 6/9/81
21
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I.B1

4
SECTION LB ENGLISH LANGUAGE PROFICIENCY ASSESSMENT

deperal DAriptfon

All students identified as'potential students of limittd English

Proficiency. through Form SIS-10 as having a home language or

first acquired language other than English shall be administered

an English language proficiency test. Based on the test results,

further assessment shall be made. Students who are Englid

proficient shall be administered a standardized achievement test

in language arts, reading, and math. Students who are not English

proficient shall be administered a. native language proficiehcy

test.

I.B2 Test Format

V 41'

Schools will administer an English language proficiency testa which

will determine the students' ability to function in English at a

level comparable to their monolingual English speaking peers, to

detertine if.they can participate in and benefit from instruction

-

in an educational setting Where only English is1used. Attachment

2 provides the conversion table for raw scores or English language

proficiency scores to a common input format. Using the conversion

table which is based on test specifications, the janguage profici-

s.

ency scores have been reduced to a four-point scale so that the

data input is made using a common basis.

-
3
For 1980781, two English proficienCY tests are used: Language Assessment

SCales (LAS),Ald Basic.Inveritctly of Natural Language (BINW From 1981 on,

only LAS shall be 'used. 22
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1.113 Test Population andAdm ti.stration\

_
- ,...

The Engrish language 0 oficiency.tost wildministored'to
$.

...

.
.0

.

\

. . le all students who have been identified as pottatiAl students of
+ t4

limited English proficiency.
\

. ':%
4

- \
.

\

4To ensure, that all potential students are"\ass'essed, schools will
Al

\

\..

be provided
I

with weekly computer printouts listing all students
. .

to be administered the English language prof ciency test.

t.

The English language proficiency test sh 11 be administered by
\

program staff or by regular dlassroom teachers appropriately

trained in administeiig such a test. .

-N

:B4 Results of English Proficiency Test

I I

I ;

The English proficiency test scores Will classify students into

two groups: students who'are proficient in Engliste, and those Who

are not proficient in English. The non-proficient students shdlf

immediately be referred` or native language proficiency assessment.

The Englishproficient-students shall be administered a standardized

achievement test of language arts, reading math.

0 *

2,3
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SECTION I.0 NATIVE LANGUAGE PROFICIENCY ASSESSMENT

General Description

All possible students of limited English proficiency who have

been assessed in the English language through procedures in

Section 1-44 as being non-proficient in English will(be assessed

in the native language. Additionally, those who wore assessed
4

hs being English proficient, but who scored below the 2S%ile

in a standardized achievement test of language arts, readrng

and math, shall be given a native language proficiency rating

which will be used in conjunction with the English language

proficiency rating to determine the student's language dominance.

I.C2 Native Language Proficiency Instrument

The native language proficiency instrument shall be administered

by bilingual personnel who are proficient in both English and

the student's native language. The instrument' will determine three

levels of native language proficiency:

A. Not. Proficient

B. Marginally Proficient

C. Proficient

Results of this assessment may also be used in diagnosing specific

.needs of the students.

24
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1.C3 Asslinment of Laquale Dominance Catelgry_ _

The student's native language proficiency rating will be combined

with the results of the 1.inglish language proficiency test to

compute the language dominane category as shown in Table I. The

resulting language dominancecategory shall then be used to make.

decisions concerning the'student's subsequent program placement.

The language dbminance categories are thoseAormulatod by the

Office for Civil- Rights to categorize national origin inority

students whose first acquired language or home language is other

than English:

Language Dominance L: Monolingual in language other than

English

Language Dominance 2: Dominant in language other than English

44Language Dominance 3: Bilingual

Language Dominance 4: Dominant English

Language'Dominance 5: Monolingual English

I.C4 Summary of Identification and Assessment Procedures

Table II summarizes the identification and assessment procedures

which must be cogipleted within twenty (£0) calendar days of

enrollment, during September 1 - October 1, or within fifteen (15)

days at any other time of the year.
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NATIVE

ONGUAGE

-7
I

.TADLIi I

..1111,CINJON RIIIES FOR CATUGORI ZING LANGUAGE. IMYMINANCE

ON LIMITER liNG1.1511 PROFICIENCY

V

ENGLISII LANGUAGE Pg0VIcIENcy

Not nglishfliroficiont

(eve! 1 Level 2

Level

Level MIrginall)
.......

Profii:ient 1 '2

PROFICIENCY

Level
yProfiOen 1

English Proficient

Level '3* Level 4

4

4

2 3 .3

1

*Should be referred fOr further assessment through Special Services team,

but provided intensive language services in the meantime.
-4
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TABLE 41

IDENTIFICATION AND ASSESSMENTPROCEDURES

FOR Nbi STUDENTS.

INSTRUMENTS WHEN BY WHOM TYPE OF DECISION
DISPOSITION

OF. DATA

cation

ac-

r home

other

lsh.

nt of

,

ncy.

.

nt of

anguage

ncy.

FormSIS-10.

.

English

Proficiency Test

(EPT).

.

,

,

Native Language

Proficiency

Instrument.

1 .',-

,

At time of registration

.

Within 15 calendar days

of enrollment if between

September 1 and October

'1;'within 10 calendar

days at other times'.

,

,

-For-critical language

group, within 20 calen-

dar days of enrollment

if'between 9/1 and 10/1;

within 15 calendar days

at other times. For

non-critical language

groups, within 3P calen-

dar days of enrollment

between 9/1 and 10/1,

and within 20 calend

days at other times.

.

Principal's

designated

personnel

School or ,

qlrogram staff.

,

.

School or

program staff.

.

Is this a,possible

Student of

English Proficiency?

.

.

English language

proficiency

the English

Proficientz.-for

achievement

the non-English

iprofcient

native language

proficiency

Native language

proficiency

:4

Limited

score:

'

testing;

-- for

testing.

rating.

t

.
,

Submit to SIS;

copy to school-

designated
coorainAtor of

SLEP activities.

Submit to SIS;

information

recordect on vi'.1

individual c°

student profile

at school.

,

Submit to S1S;

Information'

recorded on '

individual

student profile

at school.

23

(Continued on next page.)
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TABLE II

(Page 2 of 21°

IDENTIFICATION AND ASSESSMENT PROCEDURES

FOR NEW STUDENTS

INSTRUMENTS WHEN .' BY WHOM TYPE OF DECISION
DISPOSITION

OF DATA

lent

page

ice.

aent of .

ment
in ,

;e Arts,

g, and .

Eor those

Ily

EKI as

11 o-

t 'n #3

preced-

ge).

Combination of

native language

proficiency

rating and EPT

determination of

English proficient

or not

Standardized

Achievement Test

with sub-tests in

Language Arts,

Reading, and Math.

As soon as student

native language pro-

ficiency 'and English .

Proficiency Test input

is ptoctssed by SIS.

. .

Immediatellifter
.

English pr lciency

level has been deter- .

mined, or n6 later than

15 calendar days of

enrollment.

4

SIS for

computer

listing.

School or

program staf.

Diagnosis and

verification of

appropriate

program/service, I

placement.

Standardized test

score and Percent-,

ile ranking for

eath.Sub-teit to

determine appro

priate program /

service needed or

place students com-

pletely.in main-

stream.

InforMation

recorded on

individual

student profile

at school.

Submit to SIS; 7,

information to

recorded on

individual

student profile

for under-

achievers..

29
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SECTION II

PROGRAM PLACEMENT

--A;

The purposes of this section are: 1) to prescribe measures for diagnosing

a student's need for intensive or general language services; 2) to

describe these instructional services, including the instructional mode

and time; 3) to specify criteria for exit from such services; and 4) to

describe the instructional staff who will, deliver the-services.
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SECTION II.A DIAGNOSIS

II.A1 General Descriptibn

This section provides guidelines for the following:

A. Assessment Ofneed for intensive and general language

assistance for itudents of limited English proTiciency.

B. Guidelines and criteria for prescribing intensive.and

general language services.

C. Guidelines and criteria for exit from intensive and general

language services.

D. Procedures and criteria for monitoring and documentation

of student'progress.

II.A2 Assessment

The initial assessment for intensive and general language services

will be based upon objective measures: the English Proficiency

Test (EPT) and the Native Language Proficiency Instrument. Students

categorized as language dominance categories 1 and 2 will also

be'assessed in the core curriculum areas to enable the staff to

determine strengths and weaknesses in specific subject Matter.

When available, bilingual diagnostic tests for reading and math4

4 In 1979-80, these included tests for Grades K-6 Ilokano, Korean, Samoan;

K-3 Cantonese and Japanese.

32
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shall be used. When bilingual instruments are not available, the

bilingual instructional staff may use teacher-made instruments

in the s udent's native language. These will be based on the

perfo ance expectations for the appropriate subject area and

grade level. Results of, the Native Language Proficiency Instru4o

ment shall likewise yield useful diagnostic information.

Standardized Achievement` Testing

A standardized achievement test in reading, language arts and

omath will be used as a basic tool for assessing the academic

abilities of all national origin minority students whose first

acquired and/or home language is other than English. In combi-

nation with the results of the English Proficiency Test, they

constitute the criteria for student programming.

A. For potential students of limited English proficiency who

have been assessed as being English proficient through the

Englivsh proficiency test, the results will accomplish the

following:

ThOse who score at the 25%ile or above in all three
. .

academic areas (reading, language ,arts; and math), shall

be placed completely in the mainstream.

Those who score below the 25%ile shall be further assessed

o

for native language proficiency in order to determine the

instructional services appropriate to their needs
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B. For students of limited English proficiency of language

dominance 1 through 5, the results of the standardized

aChievement test in reading,,. language arts and math, given

after receiving intensive and general language services and

being assessed as English proficient, shall determine

continuation, modification, or termination of the-special

instructional 'services proVided them.

Students in Grades K-12 shall be given a standardized test

with subtests in reading, language arts,and math. Students

in Grades K-1 shall be given the readiness test equivalents

of the standardized tests.

Achievement testing may be done in conjunction with the

'regular statewide testing program in the fall, towards the

end of the school year (April or May), or at the timed

student has been assessed as. English proficient.

II.A4 Entry Criteria

.
Language Dominance Categories 1 and 2

Students essigned language dominance categories 1.or 2 will

be placed in the appropriate.intensive language services

specified in. Tables III anIV on pagis 11-13 and 11-14.

For Grades 9-12, the range of services for options 2 and 3

is as follows:

4. 3'
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I.( Students of language dominance 1. (NES) shall initially

be provided:

ESL (250 minutes/week)

and

Native language assistance
in content areas wheA
needed. (3 periods)

ESL (250 minutes/week)

and

ESL in content areas
where needed (3 periods)

2. Students of language dominance 2 (LES) shall initially

be provided:

OR

ESL (250 minutes/week)

and

Native language assistance
in content areas where
needed. (2 periods)

ESL (250 minutes/week)

and

ESL in- content areas

(2 periods)

The assistance in content areas may be reduced, as appropriate,

where the students achieve a grade of "C" or better in any

of the content areas during the first grading period after

programming. Total services will not be reduced to less than

2 periods of ESL and assistance in the content areas during

the first year of services.

The bilingual diagnostic instruments available for these

grade levels shall be used to provide an assessment of these

students' academic needs while they are receiving intensive

language services.
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B. Language Dominance Categories 3, 4 and '5

Students assIgned language dominance categories 3, 4, or S

will be provided general language services. specifically geared

to their individual needs as 4hown in Table V on page II-15.

C. Special Cases

In special cases (e.g., learning disabled, physically

hafidicapped, emotionally disturbed, etc.), student's may be

recommended for further assessment after a reasonable time,

if the teacher notes a lack of progress believed to be related

to factors other than limited English proficiency. In such

instances, schools shall, follow the state assessment procedures

for special education services as state in: Rule 49 - Relating

to the Provision of a Free Appropriate Public Education for

--Exceptional Children Who Are Handicapped.

Students of limited English prbficiency eligible for special

education services shall receive or continue to receive

bilingual/E1 services. Such-services will be provided during

reguldr instruction. These services shall be coordinated

between district and school staffs from special education and

the PNgram for Students of Limited English Proficiency.

Special education personnel with appropriate bilingual back-

grounds will also assist in the provision of bilingual/ESL

services. *

3
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II.AS Exit Criteria and Procedures

4ho following measures shall be used to assess a student's,

readiness for the mainstream: 1) English proficiency test and

2) standardized achievement test. Indicators based on specified

instructional area performancQ expectations and teacher judgment

may also be taken into consideration.

A. Students of Language. Dominance 'and 2

For these students, the first step in assessingrpadiness

for mainstreaming is the administration of the English

\proficiency test. It may be admi istered at one or more

of the following times, by program taff or the regular

classroom teachers trained in the administration of the EPT:

4 when deemed appropriate by program staff and/or regular,

classroom.teachers; after no less than a semester of.

intensive language services.

after a minimum of one semester of intensive language

services, or no earlier than four months after initial

identification as limited or non-English speakers.

at the end of the school year after no less than one

semester of intensive language services.

1. Where the English proficiency test results show that the

student is still not English proficient, the'student

d

3 7
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remains for a minimum of one year in intensive language

servievshefore re-testing.

2 Where the English proficiency test results show that the

Vent is English proficient, that student is administered

a standardized test in reading, language arts, and math.

7
. Student's asi;essed as achieving at the 259bile or aKove

will he re-categorized as language dominance Ad

placed totally in the mainstream.

h. Students underachieving in all three sub-tests shall

be re-programmed for an additional year of inteWti,vc

language servic4s before re-testing.

c. Student assessed as underachieving (below *25%ile)

will he re-programmed for modified intensive'

language assistance services:

Below 25%ile in language arts and reading: an

additional year of 300 minutes/week. of bilingual

instruction for language arts and reading, and

150 minutes/week of ESL.

Below 25%ile in math and one other area: an

additional year of150 minutes/week of bilingual

instruction in the Core curriculum and 150"

minutes/week of ESL.

t` 33
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V

s

below 25%11e in only one of the sub-tests: and

additional 150.minutes/week of bilingual instruc-

tion. ,If underachieving in math, the stt

may be re-tested after une semester of tk

intensive language services.

At the end of 'three years of intonivo language services. students,

of limited English proficiency who are Still scoring below the

25iile In the achievement test of language arts, reading and math,

shall receive further diagnostic assessment. A conference shall

held including the principal; the program staff, the regular

classroom teacher and counselor and the parents, to determine

the need for the most appropriate program, including the option

of modified intensive languageservices.

D. Students of Langahsr Dominance 3 4, S.

To assess the readiness of these students cot total main-

stream out of general'language services, the program staff

age

or the regular classroom teacher shall adMinister the sub-
,

test in which the student scored below the 25tile at any of

the following times:

0
when deemed appropriate by program staff and/or regular

classroom teacher, after no less than a semester of

general language services; and.

I. the end of the school year after no less than one

semesterof general language services.



www.manaraa.com

I

At the ettO thyve year7 tit genrrill language services,

students Of limited inglish proficirtivy who are still scoring

twlow the 21,ile in the achievement ItA of language arts,

oreading and math shall receive further diagnostic tisses.sment.

A conference shall hr hold including the principal, the rtogrom

staff, the regular classroom.teahers and counselor, and ttle

parents, to determine the most appropriate program, including

the option of general language

sl
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SECTION II.B PROWMMING

General,Description

Joif
40

This section provides guidelines for the types of instructional

services required for students with limited English proficiency.

Underlying,these guidelines are two major premises:

N. The instructional. eihods should. be designed to fit students'

individual needs.

The services should be concentrated in those instructional

areas which will prepare the student with the necessary

skills to function independently in the school mainstream;

II.B2 Intensive andGeneral Language Services

o

A distinction is made between "intensive'! and "general" language

services (see Tables that follow) in terms of the target students

for these services, as well as the amount of instructional time

and type of instructional staff delivering the services.

Intensive language services utilize the transitional bilingual

and ESL approach, pd
r
are provided for all students identified

, or
in language dominance categories 1 or 2. The intensive English

language services are prescribed with an aural-oral emphasis,

accompanied by the development of basic beginning reading and

writing skills. For the non-critical language groups, the

intensive languageservices, however, may include as a less

desired option, a combination of ESL with tutorial assistance in
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English in the content areas. Such services may be provided

because of the unavailability for employment of persons speaking

those non - critical languages.

Modified intensive services are provided students of language
?

dominance,1 or 2, who, after intensive language*serviees, have

English proficient, but fA.il to fully meet the

25%ile in the achievement test' of language arts,

been assessed as

exit criteria of

reading and math.

General language services are provided for students identified

in language dominance 3, 4 or 5. These students at entry level

are those who have been assessed on.the English proficiency test

is English proficient, but are underachieving as determined by

the results of the stanitardized achievement test in reading,

language arts and math.

Various options are provided to ensure that instructional

services meet specific needs (see Table V which follows). The

option's available for students of language dominance 3 include

transitional bilingual services of'ESL and ipupplementary tutorials

in language arts or. other tore curriculum areas. The services\

provided for students of language dominance 4 and 5 are the same

as or similar to services provided any non-national origin

minority student who is in need of supplementary educational

sservices.
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II.B3 Instructional Modes

A. Transitional Bilingual r

-e
Transitional bilingual services provide students of limited English

proficiency with an opportunity to continue their Cognitive skills

development in the basic curricular areas through use of their

native language, while they develop English rknguage proficiency

through use of English-As-a-second language methodologies.

B. English-as-a-Second-Language

English-as-a-second-language methods' develop English-language

skills. These include, but are not limited to, instruction in

pgnglish language listening, speaking, reading and writing skills

by use of .,second language learninf techniques.

C. Supplementary Language Arts: Curriculum (or Other Core Curriculum

rised 6/9/81

Areas)

These services are provided students who may require additional

assistance in the-Engli'sh language artsor other core curriculum

areas so that they may perform satisfactorily in the general

education curriculum. These services are provided only to those

students of language dominance 3 and are underachieving in one of

the sub-tests of the standardized achievement test.

D. Basic Skills Reinforcement
4

.These services are provided to all students who may require addi-

tional assistance in English in core curricular subject ma4ter.

43
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TABLE III

INTENSIVE LANGUAGE SERVICES
CRITICAL LANGUAGE GROUPS

Grade
Instructional Services
and Time Allocation Instructional Area

Instructional Staff**
(Refer to Sec. II.C3)

K-8

_

Transitional Bilingual
(450 min./wk.)

and

ESL (150 min./wk.)

Instruction in core
curriculum in students'
natiVilifitUage

Basic communication
skills using a second
language approach

Multicultural aware -
ness activities

la,,lb, lc
3a, 3b

,

2a, 2b, 2c
la, lb, lc .

3a
4

9-12

Transitional Bilingual
(250 min./wk.)

and

ESL (250 min./wk.)

no

Instruction in core
curriculum in students'
native language

Basic communication
skills using a second
language approach

Multicultural aware-
ness activities

la, lb, is
3a

2a, 2b, 2c
la, lb. lc
3a, 3b
4

E17(2TO'Min./wk.)

and

Native Language
Assistance
(1 to 3 pds. daily)*

ORmin./wk.)

Basic communication
skills using .a second
language approach

Bilingual assistance
in content areas 44#,
where needed

Multicultural aware-
ness activities

2a, 2b, 2c
la, lb, lc

3a, 3b, 3c, 3d
lb, lc

:

ESL (250

,

and

ESL in content areas
(1 to 3 pds. daily)*

.

Basic communication.
skills using a second
language,approach

Use of second language
techniques in teaching
content areas

Multicultural aware-
ness activities A

2a, 2b, 2c
la, lb, lc

2a, 2b, 2c
3a, 3b
4

__ _
*Criteria for the range services are defined in Section II.A4, on page I1 -3.

**All instructional staff #3 and #4 provide instruction under the direct super-
vision of a teacher who has been opropriately trained in Bilingual Education

4 and/or ESL. 44
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TABLE IV

INTENSIVE LANGUAGE SERVICES
NON-CRITICAL LANGUAGE GROUPS
r

Grade
Instructional Services

and Time Allocation Instructional Area
Instructional Staff*
(Refer to Sec. II.C3)

K-8

1. Optimal level:
Same as for critical
language group

OR:

Same as for critical
language group

. .

___,..ft

Basic co unication
skills Asing a second
language approach

Use of second language
techniques in teaching
content areas

la, lb, lc
3a, 3b;Vc, 3d

2a, 2b,

2a, 2b, 2c

2. ESL
(Equiyalency of 2
class periods per
school day

and

ESL in content areas
(Equivalency of 2
class periods per
school day
(Minimum instruc-
tional time

- 600 min./wk.)

9-12

1. Optimal level: ,

Same as for critical
language group

OR

Same as for critical
language group

la, lb, lc
3a

2. ESL (250 min./wk.)

and

-ESL in content areas
(1 to 3 pds. daily)

Basic communication
skills using a second

'2a, 2b,

language approach

Use of second language
techniques in teaching
content areas

2a, 2b, 2c

*Primary instruction in,ESL will be provided by a certifiCated teacher who may be
assisted by an aide or tutor. All instructional staff #3 and #4 provide instruction
under the direct supervision of a teacher who has been appropriately trained in
bilingual education and/or ESL.

Revised 6/9/81
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TABLE V

GENERAL LANGUAGE SERVICES FOR GRADES K-12
UNDERACHIEVING LANGUAGE DOMINANCE 3, 4, 5

Lang.
Dom,

4

Instructional Mode Instructional'Aiea
Instructional Staff*
Refer. to Sec. II.C3)

3

1. Transitional Bilingual
(1 to 2 pods. daily)

OR:.

Bilingual assistance,
through tutorials in .

content area wheie
underachieving

Multicultural aware-z
ness activities

la lb, lc
\3a 3b

---..

2. ESL (1 pd. daily)

and

Supplementary Language
Arts or other core
curriculum areas
(1 pd. daily)

;

.

Ba is communication
ski is using a second .

lan age approach

Tut rials in English:
Reading
Writing -

Oral communisation
(as needed,

Other required
courses (as needed)

4
Multicultural. aware-
ness activities

.

2a, 2b, 2c
.

4

la, 2a
4

3a, 3b, 3c, 3d

4U

Basic Skills Reinforce-
ment. (1 pd., daily)

Supplemental assistance
in area of need:.
Reading
Writing
Mathematics
Science
Social Studies

Multicultural aware-
ness astiv4Iies

la, 2a
4

3a, 3b, 3c, 3d

_

*Primary instruction in ESL.will be provided by a certificated teacher who may be
assisted by an aide or tutor. All instruction 1 staff #3 and #1 provide instruc-
tion under the direct supervision of a teacher who has been appropriately trained
in bilingual education and/or ESL.

46
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E. Multicultural Awareness

Multicultural awareness activities are integrated into all

the instructional modes outlined above. They provide students

with the opportunity to develop an understanding and apprecia-

tion of their own culture as well as that of others.

11.B4 Bilingual/ESL Individual Learning Program (BIL/ESL/ILP)

40

A Bilingual/ESL Individual Learning Program is provided as a

seivice option when the educational services do not meet the

f
serviCes outlined in Tables and V on pages 11-13 to II-15.

The alternative services provided such students shall be documented

to include the following:

A. Native language instruction in content areas provided by a

bilingual staff or other resources.

B. English language development, activities: listening, speaking,

reading, writing (these must be highly individualized and

intensive to merit label of special services) id/or

C. ESL-type activities;

D. Use of bilingual/multicultural and ESL materials;

E. Use of bilingual resource persons for language and cultural

assistance (State, District - Bilingual resource/teachers,

field demonStrators, curriculum writers, school-home assistants;

UH bilingual/multicultural teacher-trainers; community and

student volunteers; peer tutors);
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F. Field trips for acculturation and for multivltural awareness;

G, Specialized multicultural awareness activities - music, arts:-

and crafts, dances, so9ial studies, units specific to culture;

etc.; and

H. Other efforts /steps taken by the regular teacher to be more

sensitive to the needs of the target students (e.g., in-service

sessions on bilingual/multicultural education).

Such a plan (see Attachment 3) should indicate all efforts and

articulation done by the regular classroom teacher to assist the

students of,limited English profici7ncy over and above the regular

class activities. Use of the Bilingual/ESL ILP shall require a

transmittal letter from the District Superintendent to the

Superintendent giving the justification for the use of the ILP

(i.e., the special circumstances which prevent the school from

providing the full measure of program instructional requirements).

II.85 Monitoring and Documentation of Student Progress

Schools and districts shall maintain a system of record keeping*

which will:

A. Contain information on intensive and general language assist-

ance provided, and all relevant assessment data,. (particularly:

language tests; achievement tests)%

B. Provide a record for monitoring individual student progress

in such intensive and general language services, as well as

*Forth's 018-0801 and 01S-.0802 shall be used for computer data input for all

student assessment and programming information.

ael.
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the student's progress during the first year in the main-

stream.

C. Provide documentation on specific data used for placing the,

student totally in the mainstream, or for terminating inten-

sive and general language assistance.

1. Student Record Profile
001'

A Student Record Profile shall be maintained at the school

for each student of limited English proficiency. Attach-

ment 4 is the form and instructions fOr-completing the

form, which shall be used and made easily-accessible to

the instructional staff,as well as to personnel authorized

to monitor implementation of services for these students.

Pending the incorporation of infornation recorded on the

Student Record Profile into the state's Form 13/14, this

document shall be transmitted to the receiving school

when a student transfers.

Monitoring of Student Progress

The school shall monitor the academic progress of limited

and non-English speakers who have met all program exit criteria

and have been placed in the mainstream. During the school

year following the mainstreaming, there shall be a

review of student progress as evidenced by grades, updated

test information, and/or any teacher assessments regarding

4)
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a

the student's libility.to cope with the regular curriculum.

Where the student has diffiqulty in maintaining an achi4ve-
,

ment level comparable to his/her peer group, the student

shall be provided with academic counseling, appropriate

tutorials as needed, or returned to the program if appro-

priate.
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SECTION !LC PROGRAM STAFFING

I.C1 General Description

The purposes of this section are: 1) to provide descriptions. of

the minimum qualifications expected of instructional staff,

including a brief description of their functions, 2) to recommend

effective student-staff ratios, and 3) to outline necessary

staff development activities.

II.C2 Program Staff

Following are the binimum qualifications of the program staff that

'de bilingual, ESL, or tutorial services. Table VI that

follows provides a listing of the minimum level of staff compe-

tencies and the various options for attaining these competencies.

They may be attained through one or both of the following means:

1) the completion of college/university courses, and/or 2) parti-

cipation in workshops listed in Section 11.C4. A more detailed

job description of each of these positions are included as

Attachment S.

A. Bilingual Instruction

1. Bilingual Teacher

The full-time bilingual teacher, who may be assigned to

one or more schools, shall teach core curriculum content

in both English and another language, and conduct multi-

cultural awareness activities. The bilingual teacher may

51
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4100 serve as a bilingual curriculum and cultural resource

person for the regular clitssioom teachers and the program

staff.

A bilingual teacher may he a regular classroom teacher,

a teacher specially hired for the Program for titudents of

Limited Unglish Proficiency, or on Lnglish as a second

Language teacher who speaks the language or the target

students.

Me minimum qualification fur this plsition is poiNeNsion

of a Hawaii teacher's cerWicate.

2. Bilingual Part-time Temporary Teacher (Pry - Academic)

The bilingual Part-time Temporary Teacher (m) employed on an

hourly basis under the general supervision of a regular

teacher; provides instruction in the core curriculum in

both English and another language and serves as a resource

person for multicultural awareness activities.

The minimum qualification for this position is,possession

of a Bachelor's degfee.

3. Bilingual Educjitional Assistant

The primary function of this position is to assist teachers
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to toacn 10aa004 in the or curriculum in hutO English

and the students' native 1140$U4110, Lesson plane prepared

by the regular teachers wt11 be followed, They will

also serve 44 4 resource person for multicultural aware-

nosKactivities for the whole class,

Tho iniiitim qualifications for this position are:

a, High school education and two (2) years clasaroom,

riparicnc0 or equivalent work involving instruction

in 40 educational setting,

b. Possession of is Bachelor's degree is preferred.

. Bilingual Community Tutor/Volunteer (e.g., community -

service program tutors,/ volunteer university tutors,

parent tutors, etc.),

The minimum qualification is the willingness and commit-

went to provide bilingual tutorial assistance 'on a regular

basis.

B. Lnslish As A second Langige.(ESL)

1. ES!. Teacher

The full-time ESL teacher shall provide direct instruc-

tional services'in English language skills through the

use of ESL techniques and materials, and provide technical

assistance to regular education staff. The ESL teacher
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shall also facilitate the student,' adjustment to the

American culture through cultural orientation activities,

The eS1, teacher may be a regular clessmo teethes Or

teacher specially hired for the Program for Student* of

Limited english Proficiency.

The.minimum qualifications are;

a. Possession of a ii4WAti teacher's certificate with

certification as a Teacher of English to Speakers

of Other Languages (TeSOL) preferred.

b. Possession of Hawaii teacher's certificate.

2. ESL Part-time Temporary Teacher (PTT - Academic)

The ESL Part-time Temporary Teacher (PTT) employed on an

hourly basis under the general supervision of a regular

teacher shall provide instruction in English language

skills through the use of ESL techniques and materials,

° end facilitate student's adjustment to the American

culture through orientation activities.

The minimum qualification for this position is possession

of a Bachelor's degree, with a Bachelor of Education

degree preferred.'

3. -TESL Educational Assistant

The ESL Educational Assistant may be assigned to one or
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more schools. The primary functions of this position

are to assist regular or ESL teachers in instruction-

related activities in English language skills, and to

facilitate students' adjustment to the American culture

through cultural orientation activities.

The minimum qualificition for this position are:

High School education and minimum of. two (2) years
,

classroom experience or equivalent work involving

instruction in an educational setting.

. Possession of Bachelor of Education degree preferred.

C. Additional.Support Staff: Bilingual School -Home Educational

Assistant

The bilingual school-home educational assistant may be based

at the district and be assigned to assist one or more schools.

The primary functions of this position are to act as liaison

between the community, parents, and school, to disseminate

information necessary to ensure good school-home cooperation,
4

and to provide language and cultural assistance to the school.

The minimum qualifications for this position area

1. 'High school graduate and minimum of two (2) years work

experience in community service or in tutoring.

. Possession of Bachelor of Education degree or related studies

in Human Services (at the University of Hawaii system)

preferred. 55
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ADDENDUM

Pending review and approval by OCR of the Department's detailed staff

development plan, the options of self-assessment validated by a structured

114rview and/or workshops will not be recognized for purpose of certifying

qualifications of Hawaii certificated bilingual and ESL teachers; i.e.,

implementation of options other than college/university credits will be

deferred until specifically approved by OCR.
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TABLE VI

STAFF COMPErENCIES

MINIMUM COMPETENCIES

ertificated

, Bilingual

Proficiency ingoral and written

communication in English.

Proficiency in oral and written

communication in native language.

*Functional

. bilingual

dology in

knowledge of appropriate

education and ESL metho-

teaching core curriculum.

*Ability to demonstrate the concept

of multicultural education and

its implication for teaching.

*Ability to use language proficiency

diagnostic instruments, and to pre-

scribe and implement appropriate

bilingual instructional programs

for students.

OPTIONS FOR ATTAINMENT OF COMPETENCIES

Completion of a college degree in a country

where English is the medium of instruction,

04%
Proficiency level 1 or 2 on a scale of high

1/low 4 on a self-assessment, validated by

a structured interview:

Completion,of 6 college/university credits

on bilingual education andfi college/

university credits on ESL and/or workshops

1, 2, 415, 8.**

Completion of a college/university course on

bilingual/multicultural education, and/or

workshop #7.**

Completion of a college/university course on

language testing, or_workshop #6.**

:es verification of attainment also possible through classroom performance evaluation by/appropriate

Lsor using established criteria.

)ps listed in Section II on Staff Development Activities, Pages 34-38, which shall be provided during
tool year. 53
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1
gual Educational

Stant

gual Volunteer Tutor

versity Student;

Imunity-level)'

TABLE VI

(Page 2 of 4)

'STAFF COMPETENCIES

MINIMUM COMPEMNCIES'

Proficiency in oral and written

communication in English.

Proficiency in oral and written

communication in native language.

*Functional knowledge of appropriate

bilingual education and ESL metho-

dology.

Kn wledge of basic multicultural

e ucation principles as applied

in classroom.

Proficiency in oral communication

in English.

Proficiency in oral communication

in native languagetft,

*Knowledge ofind ability to apply

appropriate bilingual /ESL metho-

dology in content areas.

OPTIONS FOR ATTAINMENT OF COMPETENCIES

Proficiency level 1 or 2 on a scale of high

1/low 4 on a self-assessment, validat d by

a structured interview.

Proficiency level 1 or 2 on a scale of high

1/low 4, validated by a structured interview.

Completion of 3 college/university credits

in ESL and 3 college /university credits in

Bilingual Education and/or workshops #1, 4,

5, 8."

Completion of workshop #7.**

Validation through a structured interview.

Validation through a structured interview.

Workshop #8, 4 and/or 5.**

icates verification of attainment also possible through classroom performance evaluation by appropriate

ervisor using established criteria.

kshops listed in Section II on Staff Development Activities, Pages 34-38, which shall be provided during

school year.

'53
Go
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TABLE VI

(Page 3 of 4)

STAFF COMPETENCIES

MINIMUM COMPETENCIES OPTIONS FOR ATTAINMENT OF COMPETENCIES

Volunteer Tutor

ssity Student;

city- level)

.nued)

:ertificated

for ESL

*Knowledge of and ability to apply

appropriate strategies and methods

that incorporate multicultural

education principles10111 class-
room.

Proficiency in oral and written

communication in English.

,*Functional knowledge of ESL metho-

dologies.

*Knowledge of and ability to use

multicultural education principles

in the classroom.

*Ability to use language proficiency

diagnostic instruments to prescribe

and implement appropriate ESL in-

structional activities for the

students.

A

Workshop #7.**

Completion of a college degree in a country

where English is the medium of instruction.

Completion of 6 college/university credits
,

in ESL and/or workshops #2, 3, 5, 8.**

Completion of a college/univAity course on

bilingual/multicultural education and/or

workshop #7.**

Completion of a college/university course on

language testing and/or workshop #6.**

ational " Proficiency in oral and written Proficiency level 1 or 2 on a scale of high
nt communication in English. ; 1/low 4 on a self-assessment, validated by

a structured interview.

tes verification,of attainment also possible through classroom performance evaluation by appropriate

isor using established criteria.

ops listed in Section II on Staff Development Activities, Pages 34 -38, which shall be provided during

hool year.

1.4
1.4

00

62
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TAM VT
(Page 4 of 4)

STAFF COMPETENCIES

APF MINIMUM . COMPETENCIES
OPTIONS FOR AllAINMENT OF COMPETENCIES

!ducational

Itant (Continued)

igual School-Home

,stant

s, University Student

ors, Community-level

untcers

*Knowledge of and ability to apply

ESL methods in assisting teachers.

Proficiency in oral and written

- communication in English.

*Proficiency in oral and written

communication in native language.

*Knowledge of cultural backgrOund

of the students and of the local

culture.

*Ability to organize community

groups and develop activities,

that will foster school home

cooperation.

*Proficiency in oral and written

communicate Op in English. .

*Ability to use appropriate tutorial

strategies for the studdht from a

language other than English.

Completion of a 077'p/university course

in ESL and/or workshops #2, 3, 5, 8a.**

Proficiency level 1 or 2 on .a scale of high

1/low 4 on a self-assessment, validated by

a structured interview.

Validation through a structure&interview.

Completion of a college/university course

in Asian/Pacific-American values and/or

workshop #2.**

Completion of a college/university course

in Cross-Cultural and Interpersonal

Communication Skills and/or workshop.#10.**

.

.

Proficiency level 1 or 2 on a scale of high

1/low 4 on a self-assessment, validated by

a structured interview.

Workshop 3a or Sa.**

dicates verification of attainment also possible through classroom performance evaluation by appropriate

pervisor using established criteria.

rkshops listed in Section on Staff Development Activities, Pages 34-38, which shall be provided during

e school year.

63 64

to
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11.0 Preferred level of In tructionai Staff Services

Following are the instructional staff types with preferred

personnel listed first.

A. Hawaii Certificated Teacher Bilin ual and ESL

(Staff bilingual in English and the student's native

language)

1. Regular classroom teacher
04

2. Teacher in Program for Students in Limited English

Proficiency

3. Part-time Temporary Teacher (PTT) in Program for SLEP

B. Hawaii Certificated Teacher, ESL

1. Regular classroom teacher (with ESL training)

2. Teacher in Program for SLEP .

3. PTT in Program for SLEP

C. Educational Assistants, Bilingual and ESL

I. Educational assistant with college degree but no teaching

certification/experience in home country

2. University (student) tutors
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S. C4Mmunity-level VOlisi!tffis

4, Peer Tutors'

0, !!!:?111!111t1/J41111"'"1"c""1__---1....11----..!"""" Assistants

English lUtorials in Content Areas

11.CA Staff Development Activities

School personnel who fail to meet all minimum requirements vi t 1

require training to implement the State's comitaent to airat.the

needs of students of Halted English proficiency. Through a

systematic in-service plan, appropriate staff will receive

direction and guidance'in carrying out their responsibilities.

The plan must include a 'toff instrviceneeds assessment and in-

service training sessions.

In August and Septeabor, districts must assess the in-service

needs of staff (1) to identify staff with bilingual capabilities

and/or training'in English as a second language (ESL) methodologies.

and (2) to identify specific tress where training is needed.

Staff development activities for the different levels of profes-

sional and pars-professional personnel shall encompass a combination

of pro-service preparation and regularly scheduled in- service

training sessions.

'May be used as instructors only when no other bilingual resources are
available-:"ialiiikunder the direct supervision of a qualified teacher..

6t;
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111 emshatis ttitemigk:Aif pfegfamw *hall /14 an

pray 11 41 skills which tird easily atialitod.to thtl, 10*If04:11100di

*cttitit

the .list tits shall by 104ponaible fat' dowolupIng aid implement-

ing ati e4ty.:11,1,y.in sorvicy training 14004* with than tolloulhlt

Csnisidyration'

A. rho rimolloom fuq, all in-service training Activities shall

6 44iivolotwod thy (Toning or fifhool,

S. thean-servic.0 program shall he based oft an aa6oliment of

staff' needs, with appropriately prescrihod 16Aivities such

as k (Alt yorit=hop or on,*ite 41%i'ltainCrt.

A large portion of the in-service training activities shall

he de,otted to participation actevitias to supplcmcnt readings

and ly...turys. acid by related to the day-to-day roles of the

:tat 1.

P. .11eld.rriated activities of the staff shall use community,

re%ources.

filicre feasible. in- service training activities shall include

obsc-rv.s4ions of model bilingual cla.srooris.Cither in person

or by N,nieotape. and materials development workshops.

it training activities should-he a-ccqmpanied by

folluw-up assistance to the individualparticipants as they

try new procedures and/or use new materials in the classroom,

U/L.1
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r.,

lertinical aseistanic troll* the 4T/let on4/Or slat*, oh00014

tic toipiested to provide the follow-Op.

C. 1;ocl,i.'r frotiltig ShoOld be 4 eillitIntitib PEO4h4 thruogh

oot the imixer .1. the slat( in 00 program fcir ttoorita of

i4mited ttsgtish pr`tt'iz iency.

11. f ue in-serviife program should be continotilly reviewed by

the *tart and the comomunity in wilich they servo.

Folio*Ifi$ 4tcs training *04tiont WhiCh pre 044C14[141 for xtaff

devolopftent. Ibis 3171 racy be expanded by the districts if

thoir'need% a'setteients identify other areas whore training is

41%
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Title:

1.1 -34

. WORKSHOP1

NEW BILINGUAL TEACHER'AND AIDE INSTITUTE /WORKSHOP

Objective: To familiarize newly-hited staff with bilingual Instruc-

tional setting in which they will be working

Skills: - Philosophy and rationale of bilingual education

- ESL methods
- Use of native langUage in instruction

- Strategies-for incorporating cultural heritage into
ti instruction

-,'Team-teaching approaches

- Organization of in-service or-Monolingual staff

Effective parent-consultatikteaniques

Participants: Newly-hired bilingual 'teachers and E.A.'s (program staff)

Activities: - Participation in lectures

- Group discussions
- Classroom observation
Making of classroom manipulatives
Selection of students to be served

- .Consultation with parents of target students.

Time Span: First two weeks of school

WORKSHOP 2

Title: ORIENTING IMMIGRANT STUDENTS TO HAWAII

Objective:

Skills:

To demonstrate to staff way's of f ing adaptation

of immigrant students to new eoun its schools

- Student counseling techniques '

-'How to teach survival English,wdrds and phases

- How to communicat9 with non-English. speaking students

- How to refer families with specialneeds to community

help agencies /

- How to explain s:' rocedures new students
k , .

Participants: Teachers, counselors, -dministrators, 'grogram staff.
./7

- Role playing .4

-'Lecture
- Group discussion
- Reading of ESAA orientattbl!mate/ifls
- Visits to community sociWservice agencies

Time 2 two-hour sessions

Activities:
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WORKSHOP 3

Title:
REMEDIATION IN BASIC SKILLS FOR LINGUI7CALLY DIFFERENT

STUDENTS

Objective:

Skills:

Participants:

. Activities:

Time Span:

To instruct, teaching staff in ,Ways of adapting regular

curriculum to student needs

- Application of language development theory to classroom

techniques
- Non-verbal approaches to mathematics teaching and learning

- Utilization of bilingual volunteers, aides, student tutors

and parents with target students

- Utilization of non-English Janguage materials

Regualr education teachers, program staff

- Observe demonstration leSsons

--Visit Bilingual Program
Make-classroom materials
Visit to participants' classroom (by in-service session

instructor)

5 two-hour sessions

(WORKSHOP 3A: ADAPTED FOR AIDES, UNIVERSITY STUDENT TUTORS, COMMUNITY-LEVEL

VOLUNTEERS)

Title:

Objective:

Skills:

Pariicipants:

.

ActiA0,tleg:

Time Span:

WORKSHOP 4

TEACHING SKILLS AND CONCEPTS IN THE NATIVE LANGUAGE

To offer staff a variety of,apppaches for teaching in the

native language

How to implement the following lesson delivery approaches:

a. Alternate language

b. Preview - review

c. Concurrent .

d. Language dominant grouping

e. Individual tutoring
Adaptation of bilingual instructional models

Regular education teachers, program staff

Lecture
- Demonstration lessons

- Group discussion

- Practice teaching

4 two-hour sessions
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WORKSHOP 5

Title: SELECTION AND UTILIZATION 01: ESL AND BILINGUAL/MULTICULTURAL
INSTRUCTIONAL MATERIALS

Objective: To develop in teaching staff the ability to use appropriate
instructional materials effectively.

- Knowledge of sources of materials 16or bilingual/multi-
cultural education

- Usb of bilingual instructional materials
- Use of ESL curriculum materials
- Identifying learning styles relevant to materials develop-
ment

ParticipantS: Program staff

Activities: - Reviewing bibliographies of bilingual materials
- Reviewing and studying ESL curriculum
- Reviewing. criteria for selection of materials
- Role playing; simulation of actual classroom situation
- Observation of bilingual tutorials/classroom

Time Span: 6 two-hour sessions

,(WORKSHOP SA: ADAPTED FOR AIDES, UNIVERSITY STUDENT TUTORS, COMMUNITY-LEVEL
VOLUNTEERS)

WORKSHOP 6

Title: LANGUAGE ASSESSMENT, EVALUATION, AND RESEARCH IN BILINGUAL
EDUCATION

Objective:

Skills:

Participants:

To enable teaching staff to sharpen assessment skills, and
use assessment data and research findings for program develop-
ment

- Diagnostic and prescriptive measures
- Diagnosing English language needs

Using interview techniques
- Conducting pre- and post-tests of language proficiency
- Analyzing data on student progress
- Familiarization with latest research on bilingual education

Program staff (including bilingual testers/interviewers),
counselors

Time Span: 4 two-hour sessions
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WORKSHOP 7

INCORPORATING MULTICULTURAL EDUCATION INTO CLASSROM

INSTRUCTION

Objec:tive: To provide instructional. strategies for incorporating multi-

cultural education concepts into classroom environment and

content areas

skills:

Activities:

- Philosophy of multicultural education.

- Knowledge of cultural backgrounds of various ethnic groups

Applying knowledge of cultural values in facilitating the,

teaching-learning prot?ess

- Working with students with personal cultural conflicts

-- Promoting positive inter-group relations

Lecture
- Reviewing multicultural materials

- Role playing

Participants: Regular education teachers, counselors, program staff

Time Span: 4 two-hour sessions

WORKSHOP 8

Title: MAKING ,EVERYTEACUR AN ESL TEACHER

Objective:

Skills:

To develop in regular classroom teacher the capabilities

and confidence required to teach Engli through a second

language acquisition approach.
JJJJJJ

- Theories of first and second language learning

ES-I. philosophy

- ESL methods
- Diagnosing English language needs of targeted students

- Contrastive analysis Of English and target language(s)

- Language interference minimization techniques

- Use of ESL curriculum materials

Participants: Regular classroom teachers

Activities: - Reviewing and studying ESL curriculum

- -Making materials for classroom

- Lecture
- Observation' of demonstration lessons

Time Span: 6 two-hour sessions

WORKSHOP 8A: ADAPTED FOR 4 EDUCATIONAL. ASSISTANTS)
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Title:

Objective:

Skills:

11=38

WORKSHOP 9

ADMINISTRATORS' WORKSHOP ON BILINGUAL EDUCATION ISSUES

To stimulate understanding of and support for Hawaii's
Identification, Assessment and Programming System which
provides appropriate instruction for national origin
minority students of limited English proficiency

- Legal basis for special services based on language
- Understanding of Hawaii's plan to serve students of

limited English proficiency (SLEP)
- How to administer special services

How to support staff working directly with SLEP

Participants: School and district level administrators

Activities: - Lectures
- Panel discussions
- Reading
- Production of administrative handbook for implementing

special language services

Time Span: Initially in August, and-on-going throughout the school
year

WORKSHOP 10

Title: PARENTS AS PARTNERS IN BILINGUAL/MULTICULTURAL EDUCATION

Objective:

Skills:

Activities:

Time Span:

To familiarize patents of SLEP with the special educational
services provided their children and to demonstrate ways in
which they can help their children learn at home and in school

- Knowledgeof available community resources for bilingual

assistance
- Knowledge of eduCational services provided SLEP

- Training in the use of bilingual materials
How to be a resource for reading and cultural awareness
activities
How to make biliagual instructional aids for classroom use

- How to organizeTtarerit/community groups

- Lecture
- Role playing

Group discussion
Review of multicultural awareness materials

- Making materials for classroom use

4 two-hour sessions'

73
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Staff-Student Ratio

A. HOCAUSO of the complex nature of the special needs of students

of limited English proficiency, the staff-student ratio should

be lower than the :stuff- student ratio for regular classrooms.

Preferably, instruction should be provided on a one-to-one

basis or in small groups in order to meet the wide range of

individual differences of students who come from linguistic-

ally and culturally'diverse backgrounds. An effective class

or group size would allow for the staff to meet program

objectives and still be cost effective.

B. Other factors that affect staff-student ratio ineNde instruc-

tional setting arrangements and scheduling of classes.

Grouping of students should consider the following:

1. Fluency level: Group students by language dominance.

2. Grade level: Provide instruction for one grade level but

group not more than two grade levels.

3. lion - graded: Group students homogeneouslY according to

ability in identified learning needs (e.g., listening,

writing, or reading comprehension skills).

C, The class size is provided in the following table. It shows

a range in number of students per instructional period.

7.1
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TABLE VII

CLASS SIZE

TYPE OF STAFF
STUDENT

GRADE LEVEL
INSTRUCTIONAL

MODE

30. OF STUDENTS
PER INSTRUCTIONAL

. PERIOD

Teacher K-8 Bilingual Instruction
in Core Curriculum
and ESL

10-15
Overage 13 per 2-hr.
daily period)

Teacher K-12 ESL

Bilingual Instruction

15-18
(of varied languages)

10-15
(of one language)

PTT K-12 Bilingual Instruction
or ESL

5-9

(average 7 per period)

Educational
Assistant

K-8 Bilingual Instruction
or ESL

5-9
(average 7 per period)

Educational
Assistant

9-12 ESL
Bilingual

10-14
5-9
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SECTION III.

PARENT AND COMMUNITY INVOLVEMENT

The purpose of this section is to outline the different activities that

will promote parent and community-involvement in the Program-for-Students

of Limited English Proficiency.
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SECTION III.A PARENT AND COMMUNITY INVOLVEMENT

To promote positive and productive parent cooperation with the schools,

parents with limited lInglish proficiency shall receive effective 'notice of

all activities and communication brought to tho attention of other parents.

In addition, the following activities' shall be conducted:

MAI, Information Exchange Activities
al

A. Orient parents to school-community resources through any

of the following:

oral notification in the home language through the

Department of Education -staff (e.g., Bilingual School-

Home E.A.) or volunteers.

written notification in the home language

meetings (formal/informal) using bilingual staff or

volunteers

B. Notify parents of special language services being prescribed

for their child through any of the following:

written notification in the home language

oral notification in the home language.through Department

of Education staff (e.g., Bilingual School-Home E.A.)

or community volunteers.



www.manaraa.com

Aft 111-2

When the parents raise. questions about the-appropriateness

of these services for their children, the school administra-

tor, with the help of a bilingual Department staff member or

\\\ community volunteer, shall meet with the parents to further

explain the Department's bilingual education program.

If the parents choose not to have their child receive bilin-

gual instruction, they shall be informed that their child

must receive English as a second language services. There

shall be documentation at the school of: 1) the written or

oral notification, 2) the school conference, and 3) the

parent's signed refusal for bilingual instructional services.

C. Explain general student expectations (attendance, school rules,

etc.) through any of the following:

oral/written notification in the home language through

Department of Education, staff or community volunteers

meetings (formal/informal) using bilingual staff or

community volunteers

III.A2 Hands-On Activities

A. Provide bilingual materials which suggest ways for parents

to help their children with their academic work at home.

B. Conduct mini-workshops for bilingual parents to:

1. DOVelop their skills in assisting their children in-the

core curriculum areas; and

7-6
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Provide an oppottunity (or them IQ 014e 1406.4141

COnCernS,

C. Incourage parents to assist students in class,reltrd activi-

tivs (e.g., as cultural resource person; as volunteer tutor,

translator, tester).

Advisory Activities

A. Provide opportunities fur parents and the community to

participate in'the',. planning and implementation of special

language services for students of limited higlish proficiency,

using eNisti.ng hi lingual parent/community advisory groups.

B. imconrage parents to participate in the School-Community

Council and other school advisory organizatitins through:

meeAings

new!-AeIters

workshops/conferences

C. Maintain communication with various community agencies and

organilroCiofis (especially the ethnic councils) on critical

issues relating to special language services.

7
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StOUN IV

LVALUATION

1

The purpose of this section is to describe the projected cycle of

evaluation activities for the Program for !;todents of Limited English

Proficiency.
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StCtIUN tNALOOliih

the f011owitig dtb the projected ait-ye *.evatuatio*i 14.111itiO4 40itd (.it

the PtOgt4 tut (I111641

School tear

lear I

Year 2

Year A

Year

Year 5

of 1.141O4(100 Seco:Wary focus_

la the IAPS ayttemefficient Student Outcome thed641-0,'

and

Are' the students bing
provided the must relevant
and effective oducationml
experiences?

_ire the outcome measures'
tieing at.taitird as expecre47

Are the mainstreamed IAPS
students functioning as

expected?

What is the most effective
. mode of instr&tional
delivery?

IAPS Wit°6

IAPS syxt rim
Insiructioti41 delivery

student outcOffir

!APS SySteM

Student outcome
LAPS system!

Are the,outcome measures 'APS system

betaig attained as projected?

. .

Ow objectives of the evaluation activities 3re (Wto proiOde those in the

t:PS_41ned responsible posit with relevant and timely information
1_

to encore the establishment of an effective and efficient Sill' record and

retrieval system, ,(.!) to fully integrate this system within the Department's

and (3) to ensure that (a) all target students are
student records module;

Wentified, assessed, provided appropriate educational opportunities on a

timely basis, and (b) the educational experiences provided are effective.

111 end product of these activities will provide:

81
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Ihe ptogtam opelationai staff (teachers, P(T, aides)with student

Ji4ghoscit. data to use to provide thr mo,.t qpproriato and effective

ofia I sr.tVlt

ft.
!he prits,.ipals with indications of the scope and the effectiveness of

the iostrin.-tional services being provided.

thr distvi,:ts with information relative to implementation, staffing,

programming and instructional needs.

fht. !itatv with information relative to (1) compliance. (2) funding,

anal (A) the attainment of program objectives.

Die'di,,crepancy model as illustrated below will be used for the yearly

evaluation studies,' The flow of the model horizontally and the flow ver

'tically, from theoretical to operational variables, are illifstrated below.

1410(111

Lxpected Actual

#

As reportedAs piOjected in:

guidelines
manoals-:: .',.'. ...

users

Gap

1

a

n
Improvement

Needs
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IV- 3

NARIABLES.

-MPS

dor

vProcess,i0

Tim
Rol
R

Completeness
;-

STUDENT
OUTCOME

Expected

lb Tin*

Nuybe AAfito
so ed '1.

oo.Desc ion of
tea Itts

. a'Sta g',4
Stafltnii,

§#1,042'd. 4 '

16SUOVerl-,ser4ces',

. Increase inthe
yearly percentage-
of students
*cited.
Deal-ease in the

duration of
students serviced

fo exitin

4.

WI

.11pan.:

Adequate'
lopase'in

.completing
. 4 ,

,Procfss:
4

oLead/lag time
. Adherence to
r-Ufrlity.

-Actual
$ .
i'.,k4determined by

analysis of -
data reported
and gathered..

.v I

As reported by
those directly
servicing
students.

4

--->

83

Adequacy of
services being
proVided.

Identification -

of exemplary
treatment

Effectiveness
of the program.
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IV-4

For the projected evaluation activities to be Meaningful, the following
,

activities must be completed by the identified responsible persono

office.

4-m
Evaluation Activity

1 'Completing SIS=10

2. SIS-10, ViSua4Screening

3. IdeXtifyiq potential SLEP students

4, Administering of4EPT/Ily,,P .

4ge.

5. Transmittal of SIS-10 aril1"14".e.

to SIS

6. Inputting into :studeht:Atiodule

7. SLEP Printouts

8. Student placements
1

9. Student. being provided relevant

treatment

',1p Student effectiveness recore6

'3
(Document)

.,'. It

*11. Updating Classroom Summary Profile
Record

f.
- ,

12. Analysis of evaluation data
4

13. Modifying program plan

14. Computerizing and retrieving student
information

84

...ri.,

L)

4-4
00

(i)

4
W d

,ctl o
...I

gr43 4.)
WU

o Q) > 0P1W WV)

x

x

" X .

x

x
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1/4

To evaluate and,document the effectiveness of the Program, "Wont
eye

outcome information must be systematically recorded, reported and

retrievable. School personnel providing direct services to students

during the year shall complete the'End of the Year Classroom Summary

Profile Form, and forward copies as instructed at the end of the school

year. This will provide the documentation needed to (1) identify the

kinds orservices being provided, (2) to monitor the effectiveness of

thi program, and (3) to justify modifications of program directions.

(0) School
(1) Code

COIPLETED by:

(D) Nam
(4) Position
(s) FIE

(7) funded by
(B) Languige
Assists or is assisted by
(0 Position
(10)Language

STUDENT

BACKGROUND

111) Nam (21) ID Nurber

31 33

2
S

35

23.

VS.

CLASSROOM or PROGIV/tillftl STUDENT PROFILE EOM

Students of United English Proficiency

EP\TRY 3C0115

36 38 39 41 1 43 45
ltindardize(i

Scores
111.

i-

]
O

O a

Na..

O

47 49

TIO NT

507:1 153 54 56

Needs

sa

I.

E
a

EXIT/ OCR-

ypic-EN41 SCORES COE..
631 65167 69 70

Standardized
Scores

r
a 3

72

a

73

--f -41

t
4.

of Eng. ?rot. Test (EPT) Date
Entry
Exit

8J

Nasm of Standardized Tesi::t. , Date
Entry `-- 1: s.

Exit
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OTUDENT
ENROLLMENT FORM

poso.4

Illf 1411r If A 111.114 'IA 111)115 1.1'4t t1lal V

AZACI Olt; tiT

404,16,466 141444
111 E .er Of Oa area

-ft, Al a a a fs_,4,--.4_ 4_..4........41._

5111114 Ervarat to Lramositt am...4
,.

Socolpoi^41 ektio.
..

I Olimeareseps losa.an n s,.... .4 ...__Aa...T.,,..k.

1 a 04.... a poo $4,.1.... a 4416;**** 04,06.0.4.

0 Poi t.. woe 0 aa...ari P.m.* a., fp. Q ip...... - I 0 OFA:44.
4 13 loraKtuAlmo i Li pow 1.004.1,1 ,.

--....
400 tartatroadt torrE bV fronaing
amanita 604 104 /lime 111 11* end SO bow.
Ott 400/1' ONE LANGUAGE SW *am rhern

&Went I ro1 Aiirbe Langolago

L anquage /Awn Orlon Wool

1.1001Pmell Haaaa Maw+ 40310, RI Mom/

it ittONN AtaPose

NNW. Nan*

H AO &este Na

ap4a 4.64 frs 114 h.* mama*, el
fllsodent Nina* mower so

VS. AP./
ae* 06440 oftmlo. 1 No IP Ogee Sts.04,4 I *NS 0114011a4 11w41.11404.

awe Oat Garrowoom Vet

IM floed .N. cots NO
araw6 Ow 'Mrs* Hem.% ass

*II

MAILING INFORMATION
ONE oa

ICIaca ONE 0.011 Clreaftet QYOIM. a ous,d,i0

&dories ony .1 cpflarssnl tram elsrele"t ackss .lens 1 000.5)

STUDENT'S FATHER
0411P41,11 Nam/ - loaf

A A A It

Emgatoyti a Nam,
b3 13,,a.LAho.* Phone E1

N metN, No...t est rim

IretplOyera NLme

1-4

11)....*

eA

170 Phone Ent

37 Gua,0,40 a Name Last asst

8m900v4f 0 Nam,

40 Country Of Elam

STUDENT'S GUARDIAN

I
39 BuSestIss anon,

STUDENT'S CITIZENSHIP
ore 141 11 Country Of 8.rtn ,1

other Men U S c.,ve
I year Of .,anal. 19

Phone Eat

42 U S Cta en/ . 43 )1 n.cots,Uip $11,5.41sttn

NO I

EMERGENCY DATA
44 PareOn To Notrry In C8111 01 Emergency )Omer main Paten's of rwa,o.an)

I 1

1 boc tor Name

I

45 Emrspency Pno.*
1117,

Paton, Eat
-I I t 1

4 r BusrneSS PfsOnt

Oftufs.
__490,Nvont

Proft.olwrorem

11/49 . I

STUDENT'S PROGRAM TO BE USED

.A.
BY SCHOOLS ON

....
THE

,

PUPIL RECORDS MODULE PURNI

t aillA e

AA V . a aik , '.. it .. , MtA

A,
...

A. A, A. A. A. A

MITA RUTION: Original - Student intarination Services Branch. Copy I School -

0A7 - Items 40 and 41 will not be considered infidentifYing Possible SLEP.

8!

CONTINUE ON RACK 14" 12'80 Rs 801x"
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1,111401 DNS SHUT ONO* C)4430414. IWO*. 11004140M CAM

SCHOOL SUPPLEMENTARY INFORMATION

FATHOM

A14110.**4 1 01I lef*fI hoot a......1

education

13 busViol Woktf60,4* NV" Agh001

C) t4 sc 'tool ()whim*
Cl Sanwa coileg.

wisdom*

Occovolfon

Istafftal *talus

1141014111A

Atlitlf*** al 0.01***Fil bum

00C 40 tan
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0 CO Mot scomphoo high school
0 tined rafiumilo

btrifol C.01**941

10.401 oc04u111
gitY- -

04K004140ft

D 144,.4 0 0.0c4m1 a Se tuff*led

If div-U.0013. 110001116 o 64N141 Who Pia* tqa.1044 of Intl child

OV'*f ersoldsof; AtItfutting this School (1411.4 AGt }

s..ttut

-
11.1kik.
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TEST

Attdchment ?

.INCLISN LANGNAGC PkOCICI(NCY liST RAW SCORI CONY! RSION TABLE

840c .,tnvent917 of

Natur414412u#9r_

G
K - 3

3 6'

- 8
,

9 -12

ENGL1SN PROFICIENCY,,gALES

NOT PROFICIENT

(1) (2)

0 - 24 24.1 - 50

0 - 24 24.1- 75

0 - 24 24.41 - 75 ,

.410,0 - 24
r
24 1 - 100

A.

ft. 0

Op_guge Assessinent

Level I

Level II

(3)

--11,30,,2

PROCICIENT

50.) - 75

75.5 - 100

75.1 - 100

100.1 - 125

(4)

100.1 - 200 .

100.r 20Q
4

125.1 - 200

LAS PROFICIENCY-
'SCALtS 1 &2 3 4

0 - 64 ' ,65 - 74

0 - 71 72 - 81

75-84

82 - 91

- 100

.92 -* 100



www.manaraa.com

A t ta c Innen 3

INOIVIDUAI tiAkNIN6 PROOAM

tOR %1IJUINIS Ot IIMIIIO INGt1;11 1'M0f111INCV

NAN. %CHOOt: 04511110E;

(I a-4!) (Host) (Middle)

I1IRIn0A11: (MM.: 0All !LP INITIA110:
. (Kinth) (pay) (Year)

'000INI'S PkIMAkY taNUAGt: tANGUAGI- DOMINANCE CATEGORY:_._
(Other than !eighth)

Intruction Takes Place:
(Check all that app)
under each section.)

Where:-

I. In the req. class

Z. In 4 011/ESL Center

Ikewhere
New:

I. Individual Tutoring

?. 2 to 1 per group
0

34110 or more per group

4. Other:
(specify).

Provided by :'
1. Req. Classroom Tchr.

2. SEEP Program Tchr.

3. 51.EPAgram E.A.

4. Community'lutor
a. Volunteer parent

b.'Volunteer Service
Program

c. University Student

5. Peer A Cross-age
Tutor

6. Other:

(specify)

(01 and ?)

.PRIMARY LANGUAGE 0[1117/LT10N _ENGLISH (ESO-

LANG. ARTS/ SOCIAL SCIENCE ENG, LANG. CONTENT
,STUDIES MATH (for Kiliv KILLS AREAS

Loration of Instruction:.
Minutes per week

Materials Used:
(Indicate the specific
title of materials
used during instruction.
Use back of this page
as needed.)

Multicultural Awareness
Activities (Indicate
time spent and who

_pro v i de s it.

Other Cultural
Orientation Activities
(Indicate time spent)

Parents were informed of

on
(date)

a

through

this ILP Name/Posaion of Person. Completing this form.

(how)
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STUDENT WORD POUR

STUDENT ID NO,

----riTrfr----"r""----Rart
lfIRED LANGUAGE NOME LANGUAGE

School Cod. Date

on,....

B I IrflIDATE :

11..111111111.11111.1.

110P1111

ASSESSMENT OP NATIVE LANGUAGE PROFICIENCY ASSESSMENT OF ENGLISH LANGUAGE PROFICIENCY

,0 1

AW

Score roficienc Level Comments if an Date PHI
11111111111111111111111111111=""

111111111111111111111111=

Name of Test

LANGUAGE DOMINANCE RATING Date:

/ /
Iglish Only 2, Predominantly 3. Equally English 4, Predominantly S. Engl sh Only

Non-English sand Non-English 01 English

TETUFTIFTOTAL REAPING
Raw

of Test Score %ile Date

OTHER TEST RESULTS

of Test

Raw

Score %ile Date

91

ACHIEVEMENT TEST--LANGUAGE ARTS

Name of Test

Raw

Score %ile Date

4

&1°

,

ACHIEVEMENT TEST-MATH

Name of Test

Raw

Score %ile Date

_.
,

ACADEMIC PERFORMANCE: Grade Point Average (GPA)

School Year GPA Key: A=4 E=4 S=2

B=3 G=3 U=I,

C=2 F=2 ,i;

Dal P=1

F=0

00 140 0

92
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PROGRAM LOG

TA

ovel

ate 0

Program Program/Service

natruot on

Time

mutes week

Instructor(s)

os on in
Lang, Other than

En lish if an

I

... . _ _

4
__

c
,..,.

*A- .

ii.

. .

-,

_

" .----

.

--OP.-

1

--
.

_

_

.

.

- 1

.

. -.
.

.

- - ,

TEACHERS' COMMENTS/RECOMENDATIONS

,rade

revel

School

Code. Comments/Recommendations Teacher Date

91

tieve

PROGRAM EXIT

Grade Initiat:pr Position

rt
rt

0
P

Na'

=

, A
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June.10 11NO

Olt 1N tit R

Introduct)4

.Att4chmont 5
(P4110 t)

',........,:: . ,

The bilingual teacher who may be assigned to one or morft.Orget schools

shall teach the Core curricUlumareas.in both Engli:sh andAnother-language_

With an integrated multicultdal awareness focus.. The bilingual teacher

may also serve as'the bilingual curriculum and cultural resource for the

regular classroom teachers and the program staff.

)Outiesand Responsibilities

A.

B.

Instruction

1: Plans and implements bilingualflessons w
reinforce basic skills in the core curry
reading. math, science, social studies).

2. Provides resource assistance for teache

English proficiency (SLEP) utilizing ap

strategies.,

develop and/or
impage arts,

Students of limited

bilingual

3. Prepares a curriculum plan cooperatively with the classroom

teacher(s) for target students as described in existing state/

district guidelines.

4. Records and monitors the progress of each student on the Student

Record Profile.

5. Assists target students to understand and accept themselves and

others as individuals with an awareness of their own ideas,

feelings, values, talents, needs and cultural heritage.

Coordination
S

1. superiises, and coordinates the instructional activities

of casual temporary teachers and educatignal assistants in

providing bilingual support 'services in the classroom.

2. Coordinates the bilingual instruction-and discusses student

progrws with, classroom teachers, principal, counselor and

l'arents.

3. Itiates,and.ceordinates the delivery of necessary school

sources" for target students (e.g., counseling services, special

fe;+4; Services, other programs,, etc.) .
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".At t achttittilt

`.4154sit.:

4, Ai'eanges conferetwe% with 411 parents' of child4nrec.iiiving specitil
,

linquelqe services, ,

.

5, ComOrtes all ni.01etry proIrdm'reports dd data gotherinTforms

,..... ,

6, Vdrticipdte l t.80 evdluntIon of the program.

Coordinates the !tiliiiitfon of conynity:resources.

8. larIicipate.; actively In mervice trainAnOmpOrtunities.
vdieduled'for instrUctiond4staff who serve SLEP.
N.

suctiptkr.rolAted duties as may be required or Oroctedi

k.
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,Minimum Qualifications anck,CdM etencies

=

A. Education:

Attachment 5
' (Page. 3) '

.7 I.

Graduation from an accredited college or dhiversity with a Bachelor's

degree in Education with the following majors preferred: Language

Arts, Social Studies, English,, Teaching EngliSh to Speakers of Other

LangUages '(TESOL); Certification in TESOL and/or the HaWaii public

school system. -,Experience in classrOom teaching, working with learners

at different levels, curriculum plaining andjnowledge of second

language learning techniques preferred.: ,

. Compttencies:

1. Proficiency in oral and written communication in the native language

of the target student's at schools to which assigned. 4

Proficiency in oral, and written Communication in English.

3. Ability to utilize appropriate bilingual approaches in, content

are as where instruction is provided.

4. Functional knoledge and.ability'to demonstrate appropriate

bilingual education and ESL methodology ,in teaching core curriculunl.

5. Knowle'dge'offmaterials and progi-ams designed to Assyrst:SLEP

. any research pertaining thereto.

.
Practical/experience in second language training instruction.'

7. Ability to demonstrate the concept of multiculturr education 'and

its implication for teaching.

8. Ability to use language proficiency diagnostic instrumentS-and to

prestribe and implement appropriate bilingual instructional programs.

for students.
.

ContrOls over PoSition:

Works'under the direct supervision of the sdhoolAprincipal. Receives

technical and curricular assistance and direction from the District

Educational Specialist/Program Coordinator. Performs &ides according

to established federal and state guidellnes and procedures.

1) 97
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June 18, 1980
,Jr

Attachment 5.
.(Page.4)

.BILINGUAL PART-TIME TEMPORARY TEACHER

Introduction .

.
.

.

Under the supervision of the regular teacher;the part-time bilingual
casual temporary teacher will provide instruction in the core curriculum

areas in both English and another langUage and serve as a resource'person
in multicultural awareness activities.

puttes and, Responsibilities
4

1. Plans and implements bilingual lessons which' will develop and/or
reinforce basic skills in, the core curriculuM (language arts, reading,

_math, science, social studies).

. ProVides one-to-one or small group instruction to students of limited
English proficiency(SLEP).

.

3. ,-Coordinates:all class activities with the'student's. regular tea'cher

or appropriate'School personnel 'relative to: '

a. Identification' and assessment.

b. Diagnosis and prescription.

c. Schedule, procedures, equipment, supplies and facility.

4. Assists target students to understand and acceptthemselves'and
--others as individuals with-an awareness of-their own jdeas, feelings,
values;: talents, needs and cultural heritage.

5. Records and monitors the progress of each'student on the Student Record
Profiles.

,
6, Assists.in coordinating and participates in parent involvement

activities as requested,

7 Completes all necessary programreports and data gathering forMs

8. Participates in the evaluation of the project.

9.. Coordinates the utilization of community resources,

10. PerfoMs such other related duties as may be required or.directed.-
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Minimum ualificaitions and#Com etencies

A. Education%

'Atliachment 5
(Page 5)

Class II - Baccalaureate degree from all Accredited institution.

Class III - Baccalaureate degree 1)10 30.5emester hours earned

subsequently and/Glr Masters degree and/or Five Years

Teaching Diploma and/or pOE professional Teaching

Certificate.
,t

Competencies;

1. Proficiency in oral and written 011muniCation in both English

and in4thelanguage of the as5igile0 target .grduP.

C.

2. Functional knowledge of appropl'i8te bilingual education methodology

. in content areas where instruction. i5 provided._

.3. Ability to demonstrate the concept. of Nul.ticu)tu.ral education and

its implication for teaching.

4. Knowledge of and the, ability .to OPAly.EsL methods.

'5.. Ability to use language pro.ficierJ, dlagnostiQ instruments and to

prescribe and implement apProOrO'N instructional programs.

Q. :Controls over Position:

Works under the general,supervisioh Of a t'egular teacher. Receives

technical and curricular assistance frpm the Dis0,ict EdUcatiOnal

Specialist /Program Coordin'ator. Perfohm5 duties according to estab-

lished federal and state guidelines and Mcedurei.
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...tine 18, 1980,,

Introduction

BILINGUAL EDUCATIONAL ASSISTANT
(SR-9)

.

The 'Bilingual Educational Assistant may be assigned to one or more target

seho'ols. The primary function§ of this position are tqoaSsist the teachers

in providing* lessons in the core curriculum areas in both English and the
otherJanguage following specific plani made with the regular teach s,

and to serve as resource person in multicultural awareness activities for

the Whole.class,.

-Attachment ,5
(Page ,0)%

Duties ind-Res onsibi 1 ities

,.

Perfdrms the following classroom instrUction-

related tasks:

a. Provides, as : di rected by the teacher,
reinforcement lessons in the native
language of, the target students and-ganrodupining

in the core
English according to

curriculum areas,

Makes suggestions i the preparation of
daily lessons in .the core'curr4cu4M
area.s for the target students.

c. Handl es small group dtscussions,. of students.

d. Serve as a resourde penson in culture
studies 'for the whole claSs based on own

experlences and cultural background.

e. Assists in classroom management in relation
to target students by monitoring and
correcting inappropriate behavior.

Assists in maintaining the Student Record
Profi 1 e by ,logging pertinent assessment

and Programming data.

Helps evaluators to admin'ister bilingual
tests (pre and post) to target students

by givi appropriate( and recording

results,

. .

Acts as interpreter for target students/
and their Parents, including parent-
teacher 'conferences and/or PTA meetings.

..

Rel atit e

Spent Index
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04,

Attachthent 5
(Page 7).

,
Perforgis, the following clerical-rtlated tasks:

,..,

a. InterPrets gt h o o 1 forms ,, dat4 from the child's
,

h,tive coun to school .officials.

b. Maintains files of itstructional materials,-

1 recording periodically. cultural activities
jerformed,

c. Helps in prep4rng:i teaching aids.

d. Scores teacher-prepared exercises, workbooks,
quizzes, diagnostic tests and/or language
assessment instruments and achievement tests.

3. Performs other services as may be directed, or
required including:

a. Sets up and opeirates audio-visual equipment
and instructional a,ids.

b. Contacts parents to infOrm them about class,
assignments,'fiefd trips, and parent-
teacher conferences...

10%

10%

100%

101'
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Minimum bualifications' (Educational` ASsiStantTIO

Education: High chool education. -possesion of Bachelor' 7degree.

preferred..

Attachment- 5
(Page:. 8).-

1

Experience.:
. I

1. TWO years of,speciali d experience which involve Obviding
supportive Services td;-professional personnel'ersonnel directly-engaged ft

in the academic,, person-al, social and/dr vocationalAevelopment

of students.
ft

In lieU'of two years spectalized experience, the following may be .

substituted:

- Possession of an Associate of Science degree in Teacher Aide

from an accredited communitysollege. -

- Possession of a bachelor's degree'in eduCationor its equivalent

from an accredited' college or university..

,

'Profitience,in speaking, listening; reading and Writing English

ito'interact.effectively with classroom personnel.

3, Proficiency in speaking, listening, reading and writing one of

.the natiyellanguages of the target students Of limited English

proficiency 1SLEP) at school to which. assigned.

C. 'Competencies:

1. Knowledge of cultural 'background of students of limited English

proficiency.,

2. .Ability to establish rapport with persons)from a different

lingvistit and cultural background. 3 .

3. Knopledge o American culture and the human, soci 1, a

organizatio al 'esources within the community.'

4.. )Funotional. knoWlege of appropriate bilingual education and

ESL strategies.
% .

. , I "

5. Ability to make suggestions to the regular classroom bilingual

teacher or TESOL program teacher in planning appropriate teaching
teehniquet'and mateials to assist the target stUdents.

D. Controls, over,P"ositiop:
*

'Works under the-get-SeTiT'supervision of the classroom teacher(s) and

the pt(incipal.' Receives technical and curricular assistance from the

District Educatidnal.Specialist/Program Coordinator, -Performs duties

according to esta'bl'ished federal and state guidelines and procedures.
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June 18 1980
,

Attachment 5
(Page 9)

Introduction

The TESOL teather shall provide direct instructional in English'

'language skills through the use of. ESL techniques and materials f6r target

students, and/or curricular assistance to the regolar education and program

staff. ' The IESOL teed4r'also facilitates.theitarget students'. adjustment

to the Americad wax of life.

Duties antrResponsibilitiet

A. Instructio

.

1. Plans and implements English language lessons which will develop and/or

reinforce listening, speakilg, reading, writing skills usinga

second-language approach.

Provides instruction to or resource assistance for te4chers of

students of limited English proficiency (SLEP) utilizing

appropriate ESL methods.

43. Provides instructienin the content areas using ESL t hn iques.

4. 'Prepares a curriculumplin cooperatively with the tlass oom

teacher(s) for target students as described in existing state /

district guidelines.

5. Records and monitors tpe,progress'of each sAudent on, the Student

:Record Proftle.

Assists target students'to understand and. accept themselves and

others as indiiduals With an awareness of their-own ideas, feelings,

values, talents, needs.and cultural heritage. .

B. ,,CoordinatIon

1. rairis,supeevivs',,and coordinate the instruttilial.activities

of casual temporaty-trachers and ducational assistants involved

in prolding.bilinguand ESL services in the classroom,

Coordinates the Englis,hlanguage4inStruction and discusses'stUdent

progress with classrodm teachers, principal, cdunseior and parents.

3. Initiates and coordina-es the deltvery(of.necess

for target students (e g.,.counseling.services, s

othw programs, etc.).

s.

1/4

103

-

school, resources

ecial services,

0-
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Attachmem 5
(Page 10)

4: Arranges conferences with all parents of children,redeiving special
language services.

A

. Completes all necessary program reports and data gathering forms.

6. Participates in the.eval lon of the program.-
. 4

7..-aordinates the utilization of community risources.

8. Paiticipatesactively in inservice traTbing gOortunities
-scheduled for instructional staff who serve SLEP.

4' 9. Performs such other related duties as may be required ordirected.

4

I,
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rcMi imurii,Qualifications aneCompe,tencies

A. Education:

Graduation from an accredited college or univers with a Bachelor's

degree in Education with the following majors prefe eq: Lajiguage

Arts, English, Teaching English to-Speakers of Other Language (TESOL),:,,

certif4,eation in TESOL and/or the Hawaii public school 'system. Exper-

tence.in classroom teaching, working with learners at different kvels,

curriculum planning and knowledge of second language leuning teMiniques

preferred. .

A

Competencies:

Atttiehment
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Proficiency in-oral and written communication in English.
Dv

,2.,.Knowledge Of materials and 'programs designed to assist SLEP and

any research pertaining thereto. Is

'" 3. Practical expgriences in second language training instruction.

4. -Functional knowledge and ability to demonstrate the methods and

techniques of second language teaching.

5 Ability to demonstrate the concept of multicultural educatiOn and

its implication for teaching.

6. Ability,to use language proficiency diagnostic instruments and

im lement appropriate instructional programs.

C. Controls over Position:

Works-under the direct,supervision of the school principal. Receives

. %technical and curricular.assistance'and direction from the District

Educati nal Specialist/PfOgram.Coordinator.
performs duties according

to eStab 'shed federal and gui elines"and.prbcedures.,

vi
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TESOL PART-TIME TEMPORARY TEACHER

Introduction'
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Under the 'supervision of a regulat...teachet,tbe TESti. part-time
temporary teacher shall provide dite nstructional services in English
language skills through the `use of ESL techniques and materials and .

facilitate the target students.' adjuStment to the AmeriCan Way of life.

Duties and Responsibilities

l.- Plans, coordinates anotimplements English language lessons which
develop and/or reinfonCe listening, speaking, reading, writing skills
using a second language approach. . .

2., Provide; one-to-one or small group instruction to students of,limited
English proficiency (SLEPT,

3. Coordinates all class activities
,

with the student's regular
or appropriate schotl personnel 'relative to:

a. Identification and d'nessment'

t. Diagnosis and prescription

c. Schedule; procedures, equipment, supplies and facility.

teacher

t.

.

4. Assists target students to .understand and accept themselves and others
as'Ineviduals with an awaredess of their own ideas, feelings, values,
talents, needs and cultural heritage.-

5 Records'and monitors the progress of each student on theStudent Record
Profile.

6. Assists coordinating and ticipating in parent involvement
activities as requested.

7. Completes all necessary program reports and data gathering fouls.

8. Participates in the eiaivation of the project.
) . ,5

9. Coordinates.utIlizatjon of "cons unity resources.

10. Performs such other related duties as may be required or di-rected.,

1,06
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Minimum Qu4lifications and competencies

,A.' Education:

Class II - Baccalaureate degree from an accredited institution.

Class III - Baccalaureate degree.plus 30 semester hour's earned

subsequently and/or Masters degree and/or Five. Years

:Teaching Diploma'and/or DOE Professional Teaching

Crtificate.

B. Competencies:

1. Proficiency in'oral anl written communication in English. t*

2. Knowledge of and the ability to apply E'SL methods in the teaching

of English and the'core curriculum.

4.3. Ability to demonstrate the concept of2multicUltural education and

its implication for teachjng.

4. Ability .to use language profictenCy diagnostic instruments and to

prescribe and implement appropriate instructional programs.

C. Controls.oyer Positi6:

Works under the general'supervision of a regulax teacher and/or the

district resource teacher for SLEP. Receives technical and curricul-ar

assistance.fromthe District Educational Specialist/Program Coordinatur.

Performs duties jccording to established federal and state, guidelines

and procedures._

.1

L
4

F.

107
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TESOL EDUCATIONAL ASSISTANT
4

ct1R79).

Intrqguction

The TESOL Educational Assistant may be'.assigned to one or more target.
schOols. The pimarVfunctions of this position are to assist the regular.
or TESOL teachers in providing instruction.in rhglish.language skills
through the use of ESL techniques and materials and to facilitate the
- target students' adjustment to the American why Of life.

Attachinent 5.
- (Page 14)

Relative Time,
Duties and' Responsibil Spent Index

1. Rerforms the following clawsroom instruction-
-reiated tasks: ,

a. Provides, as directed tic the teacher,
reinforcemeRt lessons Tn English to
designated grouping in language arts
or in language development activities.

..b. Uses English as a secbnd langdage approach
to develop language learning.or to test
understanding of conceptsfalowing the
teacher's plan.

c. Handles small .group discussions of students.

d: Assists in orienting the students to school
by providing individual or small group
activities on orientation to school'and on
acculturation units.'

e. Assists in clas'srooM management in relatiot
to target students by monitoring and
correcting inappropriate behavior.

, .

s

f. Makes suggestions in the preparation Of daily
lessons in language arts and-in language ,

development activities.'
'N

-g. Assists in maintaining the Student Record
Profile by logging pertinent .asiessment
and other programming data._ .rte

Helps evaluators to administer English
languagO tests .(pre and poSt) to. target
''students by giving,appopriate tests and..
'recording results.'

I

80%

;
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Performs the following clerical-related tasks:

a. .MainfAto files of instructional materials,

recordfh periodically cultural activities

performed.

b: yelps in preparing teaching.aids.
.

Scores teacher-prepai-ed exercises, wbrkbooks,

quizzes, diagnostic tests and/or language

assessment instruments and achievement tegts.

Performs other 'services as may be directed dik

required including:

a. Sets up and operates audio- visual equipment

and instructional aids.

Attachment. 5
(Page ,15)

.Contacts parent to inform them about class

assignments; field trips,, and:parent-teacher

conferences.

10%

10%
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Minimum Qualifications (Educational Assistant III)
N-

A. Education: High school-education. Possession of BahAor's 4egreee

preferred.,

B. Experience":

1. Two yearsof specialized experience which involved provAingp
supportive services to professional personnel directly engaged
in the academa, personal, social and/or vocational development

of students.

In lieu of two years specialized experience, the following may b
substituted:

//

- Tossession of an Associate of Science degree in Teacher Aide /

from an accredited community college.

- Possession of a bachelor's degree in education or its equidalent

from an accredited college Jpr university.

2. Proficiency in speaking, listening, reading and writing Wglish

si to interact effectively with classraom personnel. /
;

-Competencies:

1._ Functionalknowleqge of ESL methods and materials.

2- Khowledge of culturAbackground of the SLEP.

3, Ability to- establish rapport with persons from .a different

linguistic and cultural background.

Knowledge of American culture, and the huma,p', social, and

organizational resources within the community.

5. Ability to assist the regular classroomAr TESOL Program teacher
in planning appropriate teaching techn)ques and materials to
assist the SLEP.

Controls over Position: .

c ,
Works under the general supervision of fhe classroom teacher(s) and/or

TESOL teacher and the principal. Receives technical and curricular

assistance from the District Educatilonal"Specialist/Program toordinatol

Perform& duties according to estabTished federal and state guidelines

and procedur6: . /*

,

\
,
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BiLliduAL SWOOL-HOME EDUCATIONAO6SISTANT ,
(SR-11)

-+.The bilingual school-home
educational assistant wholis hired on a 12- month,

basis, may be based at the district and assigned to work with One or more

.target schools. The primary functions of this position are.to act as

liaison between the community, pints, and schopl; to disseminate infor

mation necessary to insure good school-home Cqpperation; and to provide

language and cultural assistance to'the school.

Relative Time

Duties and Responsibilities
Spent Index

1. Demonstrates and explains to the parents and 25%

to community groups the services that the

school provides in order to increase the

students' intellectual competence and personal -

development.

2. Assists in establishing and maintaining 10%

favorable community relationships through
planning and conducting group informatioli

sessions for the community. ,

716ftfateS-activities which will encourage parents 4

to get involved in school-related advisory groups

such as the Parent Teacher Association (PTA) and

Parent Advisory Group (PAG), and assists the school

staff with training sessions or informational

sessions with these groups.

.
Translates school notices and forms into languages 20%

that will be understood by target. parents in the

community,

5. Relates information to bilingual educational

assistants and teachers on available community

-resources which will. reinforce classroom instruction.

6. Attends local advisory council meetings and other

community organization meetings relating to

educational concerns and reports relevant infor-.,

mation to the school staff.

111

10%

10%
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Maintains a file.. on pai.e,nts and other persons, in
the comunity Who can be used Its instructional
or cultural resources.

0

,8. Couh§els parents. and. students on laws And
re9u1 a'tions, and -local customs and traditions
of the community andsthe school. .

tv(
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5%

100%

112
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Minimum Qualifications

A. Education: WO school education. Possession of Bachelor' de ee

'preferred:

Experience! Two (2).years of paid or volunteer work experience which

involve working with individuals and groups engaged in assisting
parents/community in the academic, personal, social and/or vocational
development of their children.

1. Proficiency in speaking, listening, reading and writing English
to interact effectively with school personnel and the community.

2. Proficiency in speaking, listeaing, reading and writing one of
the native languages of the target students at school/districts
to which assigned..

C. Competencies:

1. Knowledge.of dultural background of students of limited English
proficiency: (SUP).

2. Ability to establish rapport with persons from a different
linguistic and cultural background.

3. Ability to organize community groups and develop activities/
programs that will foster4khool-hqme cooperation.

4. Knowledge tf American culture, and the human, social; and

organizational resources within the community.

Ability to apply effective interview techniques and be able to

prepare written reports.

Controls over Position:

Works under the general supervision of the principal and the District

Superintendent. Receives technical assistance from the District
Educational Specialist/Program Coordinator. ,Performg duties according

to established federal and state guidelines and procedures

ti


